HOTARY {normally nesded from individuals who are the subject of the record sought fsee¢ deiow]

or @ sworn declardiien under penaily af PETLEY,
subscribed and sworn v before me ihis__  dayof

L

Signature nf Motary

OR

If & declaration is prowided in liew of @ nomerized sigmaiure, i mdd sioee, 0 4 minmam, the followmg:

If executed omtaide the United Siatess *1 declare {certify, werify, o
state) _undtr penaliy nf_pﬂ'jur!.' wnder the laws of the United Siates of
Armerica that the bpregoing i true and correct,

Signature: R "

My Commission Expires

Jinclude Solasy Sead or Siemp in b apace;

If execuied within the United States, ils terriforiea, passessions, or
cemmanwealihs: “1 declare (certify, werify, or stame) under pemalty of
pecjury that the foregoing i§ (ree And COTTEC]

Signature:

INSTRUCTIONS
PLEASE READ ALL IMSTRUCTIONS CAREFULLY BEFORE COMPLETING THIS FORM,
Applicants making false statements are subject o eriminal penalties |Pub, L. 3--57088 san. (5 UL5.C 552a (W3]

Do Mod Ulse This Farm for the Following Reasons:

{1} Desermine staius of pending applications - call pearest INS office.
{2} Consular nodification of visa petition appraval - use Form 1-324. (3]
Return of Original documents - Use Fore (-884, [4) For records of
naiuralization prior 1o Sept 27, 1904, - write to the clerk of court where
naturalization oocurred, (5)  INS arrivals prior o 1891, excepr for
arriwals at the port of MY, which began as of June 16, 1E97, - write 1o the
Hational Archives,

How to Submil & Request.

Person reguestung a search for accesa to IMS records under the Freedom
of Information or Privacy Acis may submin the complesed application
the IN5 office nearest the applicant’s place of resudence. Heguests may
he submitied in person or by mail, I an application s mailed, the
envedope should be clearly marked “Freedom af laformanon® or “Privacy
Act Informanion Request ™

Information Mesded o Search for Records.

Flease Mate: Failure w provide compleie and specific information 2
requesied in ivemm 3, may result io a delav o processing or inanility
locate the redords or information requesied.

Verification of Identity in Person,

Fequesiers appearing in person for access wo their records may ulentily
themselves by showing a document bearing a photcgraph (nock a7 am
Alisn Regeration  Card, Form  [-551, Citzen  [deadficenon Card,
Mpiuralirgion Certdficars, or paigporn] oF bwa Uems wiich bear thelr name
and address [fuck a5 driver’s license and voler's regisralion ).

VYerification of Identily by Mail.

Eegquesters wanting acoess to their records shall identify themselves by
oame, curreni address, date and place of birth, and alien or employes
identification number. A notarized example of their signatures ar s=orn
declerstion under penaliy of perjury mus: also be provided (ihis form
or a D0 Form 361, Certification of ldentity, may he used for this
purpose].

Verification of Identity of Guardians.

Parents or begal guardians muast establish their own identity as parenis or
legal guardians and the identity of the child or other person being
represented.

Authorization or Consent.

Orher parties reguesting nonpublic mformation about an individual
wiudlly must bave the consent of that individual on Form G-639 ar by
an authorizing letier, wgeiher with approgriate verification of identiry
of the record subjec. Mosrized or sworn declaration 1s reguired from a
recond subject wha is a lawful permanent resident or U8 Citizen, and for
acoess 0 certain Legalization files,

Fesa.

Excepi for commercial regquesters, the frsi 100 pages of reproduciion
and twn hours of search tieme will be farnished withoul charge. For
requests processed under the Privacy Act, there may be a fee of §.10 per
page for phoiocopy doplication. For requests processed under the
Fresdom of Information Act, there may be 8 dee for quarter hours of
11mee spent for s=arches and for review of records. Search fees are ar

the following rates; £2.25 clerical; §4.5) professionalicomputer operator;
and $7.50 managerial, Chher cosis for searches and duplication wall be
charged al the actual direct cost.  Fees will ooly be charged if the
apgregate amint of fees for searches, copy and/or review is more than
e ) the votal anncipated fees amount o more than £25000, or the
same requesier has failed wo pay fees in the past, an advance deposil mav
b requesisd.  Fee waivers ar reductions may he requesied for a reques
that clearly will benefit the public and is mot primarily in the personal or
comemercial interest of the requester.  Such reguesis should inclode &
justificarion,

Manner of Submission of Fees When Hequired.

Do ot send cash, Fess must be submined in the exact amount. When
requested 10 do o, submit a check or a United States Postal maoney order
Lo, o Bppln:'-alil:m 18 submitted from owside the Unined Stases, remittance
may he made by bank international money arder or foreign draft drawn
on 4 fimancial institution in the United Stasesh made payable, in United
States currency, "0 the “Immigration and Naturalizmtion Service™.  An
applicant residing in the IS ¥Virgin Islands shall make hisher remittance
payable 1o “Commissioner of Finance of the Viegin lslands,” and, i
residing in Guam, 1o “Treasurer, Guam™

A charge of $500 will be imposed if 8 check in paymeent of a fee s
honored by the bank oo which 11 15 drawn.  Ewvery remirtance will he
accepted subject 10 collection

Frivacy Acl Slatemenl.

Autharity to collect this information s contained in Tile 5 LS. 552
and 5533  The purpose of the opllection is o enahle INS o locawe
applicanle recands and 1o respond 10 réequest: made under the Fresdom ol
Infprmarion snd Privacy Acs,

Routine Uses.

Information will be used 10 comply with requesis for information under
5 LLS.C. 552 and 552a; infarmation prowvided 10 oaher agencies may he for
referrals, consullations, andior 10 anseser subsequent (RQUiries concerning
specific requests,

Effect of Mod Providing Requested Information.

Furnishing the information requesied on this form s woluntarcy.
However, failure w furnisk the information may result in the inahbility of
N5 to comply with a request when compliance %1l violave other policies
or laws,

General Imformation.

The Freedom ef Informatien Act {5 UL5.C. 252] allows reguesters o have
acces 10 Federal agency recocds, except those whick have been exernpred
by tne Act

The Privacy Act 1974, (5 UL.SC. 552a), with cerain exceptions, permits
individuals (LS citizens or permanent resident aliens) 10 gain access 1a
inlormation pertainiong 1o themselves in Fedesal agency records, to have a
oopy made of all or any part thereof, to correct or amend such records,
and o permit individuals 1w make requests concerning whan records,
peridining w themselves, are collecied, maimained, vsed or disseminated.
The Aci alsp prohibits disclosure of individeals’ records wathoo cheir
WTITIEN CONSEnt, EXCEPd under Cerlain CiTCUmMSIAnces

Fublic Repert Burden for this collectiion s estimated 10 avera

commenis regarding this burden esiimace or any oiher as
of Justice, lmm)

Management and Buodger, Paperwork REeduction Praoject: O

] T 1% minutes

'H-Il'chill. t-‘:.l.!-'l.:l]; dats sources, ﬂ'l]].ﬁl"l.l]!, and I‘.'ﬂl.l:ﬂl.-l.l.lf.i.ng the dala nmeeded, an

1 of this collection, including suggestions for reducing this burden

aton and Maturalizanon Service, Po i'::&ﬂjr::ﬁm and Iostructiors Branch, Washington, DC 2055y and 1o the
Ma, 11150017, Washingran, DT 20503

r response, including 1the ume for reviewing Lthe imsirucuons,
completiog and reviewing the collection of information.  Senc
i LS Devpartmernt
ffice of




